Hong Kong Council for Accreditation of
Academic and Vocational Qualifications
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Key Facts of Assessment
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1. The Hong Kong Council for Accreditation of Academic and Vocational Qualifications (HKCAAVQ) is a
statutory body established under the HKCAAVQ Ordinance (Chapter 1150) which came into effect on
1 October 2007. It provides a professional assessment service to individuals possessing educational
qualifications awarded by granting body/bodies operated outside Hong Kong (herein referred as
“Qualifications Assessment”). Each application is considered independently on the basis of the totality
of the applicant’s educational qualifications, focusing on the integrated learning outcomes of the highest
and terminal qualification(s) and its components of the course of study (including advanced standing or
transfer of credits) acquired by the applicant. The assessment intends to offer a non-binding professional
opinion to the individual on whether the totality of his/her educational qualification(s) meets the standard
of a particular qualification level in Hong Kong.
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2. Qualifications Assessment does not cover memberships of professional/licensing bodies and working
experience. Besides, no comment will be made on whether an individual has fulfilled the entry
requirements of any post or programme of study.
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3. Qualifications Assessment is neither an institutional nor a programme accreditation, and the result pertains
only to the individual applicant being assessed but not to any particular education institution or its
programme. In Hong Kong, it is a matter of discretion for individual employers, organisations, or
educational institutions to recognise or accept the qualifications of candidates for employment, registration

or study purposes.
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4.  The prevailing Hong Kong education system and the Hong Kong Qualifications Framework are two major
reference points for consideration in the assessment. The key assessment criteria are learning outcomes
and competencies, as well as the quality of delivery of an educational programme. The following issues
will be considered:

(1) Was the granting body of the qualification accredited and recognised in the home country at the time
of the award of the qualification?

(i1)) Was the educational programme accredited and the related qualification recognised in the home
country at the time of the award of the qualification?

(iii) What were the entry requirements, exemption/advanced standing practice, assessment and graduation
requirements, and progression pathways of the educational programme?
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(iv) Were the learning outcomes and competencies, as well as the quality of the delivery of the educational
programme leading to a qualification that meets the standard of a particular qualification level in
Hong Kong?
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5. Qualifications Assessment is guided by the HKCAAVQ’s prevailing assessment guidelines. The
assessment guidelines of the HKCAAVQ may be reviewed over time in the light of the development and
the latest information and advice given by international credential recognition bodies, relevant granting
bodies and operators, accreditation bodies and other relevant authorities, as well as experiences gained by
the HKCAAVQ in applying the guidelines. Previous assessment results would have been based on the
best information and guidelines available at that time. The HKCAAVQ has no obligation to review or
revise the assessment report in accordance with any changes that may have occurred over time. Any
request for renewed assessment on the basis of information provided after issuance of the assessment result
will be processed and charged as a fresh application.
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6. Applicants are obliged to provide true and complete information including all documentary evidence as
needed for the assessment. The HKCAAVQ is not responsible for verifying the authenticity of
documents provided by applicants, which is not part of the assessment process. The HKCAAVQ
reserves the right to contact international credential recognition bodies, relevant granting bodies and
operators, accreditation bodies, and government authorities for additional information about the assessment
of the submitted qualifications including, but not limited to, sending copies of graduation diplomas and
transcripts to the relevant bodies.
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7. The assessment will normally be completed within 15 working days after receiving the full application (i.e.
duly completed application form with the attachment of all the required documents and the original
payment evidence of the appropriate assessment fee). Cases requiring additional information from
relevant bodies may take longer, in which case the applicants will be notified.
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8.  In general, all submitted assessment records will be retained for a period of five years.

- 4K I

-~ P S N L S A R Sy v 2
TN ROt B2 R FH LT E o

Documentary Evidence Required for the Assessment
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9. The HKCAAVQ will not accept applications without the attachment of sufficient documentary evidence.
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Applicants should apply for the issuance or replacement of the required documents themselves if needed.
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10. All applicants are required to submit the following documentary evidence on his/her highest qualification
attained that is issued by the relevant granting body:

(1) If the highest qualification is the completion of senior secondary school: Senior secondary school
graduation diploma and official transcript; public examination certificates and result statements;

(ii) If the highest qualification is post-secondary, technical and vocational, and higher education
qualifications: Graduation diploma, official transcript and other relevant credentials relevant to the
purpose of the assessment.
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11. If an applicant is a prospective teacher intending to seek registration with the Education Bureau in Hong
Kong and would like to assess his/her teacher training qualifications awarded by granting bodies operated
outside Hong Kong, s/he is also required to submit the following documentary evidence issued by the
relevant granting bodies:

(i) Graduation diploma(s) and official transcript(s) of all teacher training qualification(s);

(il)) Documentary proof on the number of weeks or days or hours of supervised teaching practice(s);

(ii1) Graduation diploma(s) and official transcript(s) of the undergraduate and postgraduate qualification(s)
(only applicable to applicants with undergraduate qualification(s) or above);

(iv) Programme outline and course syllabus with course hours (only applicable to applicants who wish
to assess qualifications in relation to pre-primary teacher training qualifications).
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12. The HKCAAVQ may have to seek further clarification from the applicant and/or request the applicant to
provide additional information and/or supplementary documentary evidence on their submitted educational
qualification(s). The HKCAAVQ reserves the right to terminate an assessment proceeding if the required
documents cannot be provided.
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13. Certified Chinese or English translations must be provided for all documents written in languages other
than Chinese or English. Translation costs are to be borne by the applicants. All translations must
comply with the following requirements:

(1) the translation must be prepared by a notary office, a law firm, the relevant granting body or
consulate;

(i1) the translation must be on official letterhead and bear the stamp or signature of the translator or
translation service;

(ii1) the translator must certify that the translation is a correct translation; and

(iv) the translation must not be prepared by the applicant, or any member of his/her family or any person
interested in the outcome of the application.
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14. Individual Application: Application form should be attached with the certified true copies or
photocopies of the required documents. If the certified true copies of the required documents are not
attached to the application form, then the originals or the certified true copies of the required documents
should be produced at the time of submission of the application or collection of the assessment result for
verification purposes. All certified true copies should be certified by a notary office, a law firm, the
relevant granting body/bodies or consulate.

Organisational Application: Application form should be completed by the applicant with the attachment of
the true copies of the required documents certified by his/her organisation, and the organisation’s cover
letter detailing its contact information and the relationship between the organisation and the applicant
seeking the assessment service.
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15. The HKCAAVQ will not return the application forms and the documentary evidence received regardless of
the application results.
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Assessment Fees
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16. Assessment Fee: HK$2,160
(The assessment fee is subject to change without prior notice.)
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17. Assessment fee is payable at the time of application. This can be settled by cash in Hong Kong currency,
“EPS”, cashier order, bank draft drawn on a bank in the Hong Kong Special Administrative Region
(HKSAR), or crossed cheque from a bank account in the HKSAR in Hong Kong currency to “Hong Kong
Council for Accreditation of Academic and Vocational Qualifications”. Applicants from outside Hong
Kong can also settle the assessment fee by telegraphic transfer (Name of the Bank: Hang Seng Bank
Limited; Branch: Central District Branch; Address: Basement, Central Building, Pedder Street, Central,
Hong Kong; Swift Code: HASEHKHH; Name of Account: Hong Kong Council for Accreditation of
Academic and Vocational Qualifications; Account Number: 024-275-7-049495). The original payment
evidence should be attached to the application form. Do not send cash by post.
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18. The assessment fee is non-refundable in principle. Requests for refund on the ground of “being
dissatisfied with the assessment result” will not be accepted.
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19. If the HKCAAVQ terminates the application proceeding due to insufficient information or other reasons, a
refund of the assessment fee will be made to the applicant after deducting an administrative charge of
HK$500. The HKCAAVQ has no obligation in respect of the case concerned after the application is

terminated.
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Submission of Application
SARN

20. Completed Application Form together with the required documentary evidence can be submitted by the
applicant in person, by his/her authorised representative (completion of Appendix A required) or by mail.
For submission of an application in person or by the applicant’s authorised representative, appointment by
telephone or through the internet should be made in advance. Availability of service for applicants who
have not made an appointment or applicants who do not arrive for their appointment on time will be subject
to the prevailing booking situation.
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Notification of Assessment Result
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21. A Report for Qualifications Assessment will normally be issued in English and be posted to the
application/organisation or collected by the applicant or his/her authorised representative at the HKCAAVQ
Office. The applicant’s qualification(s) will be outlined in the Report, together with the HKCAAVQ’s
professional opinion on whether the totality of the applicant’s educational attainment meets the standard of
a particular qualification level in Hong Kong. The applicant’s full name and identity card/passport
number will be printed on the report for identification purposes.
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22. Uncollected Reports for Qualifications Assessment will be destroyed six months after the issue of the
collection notification. No replacement of these reports will be issued. Thereafter, a certified true copy
of the Report for Qualifications Assessment can be issued at the request of the applicant at a fee of HK$50
each.
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Handling of Information

23. The personal data provided in this application form will be used by the HKCAAVQ for one or more of the
following purposes:

(a) processing of this application;

(b) conduct of research and compilation of statistics on the condition that the resulting statistics or results
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of the research will not be made available in a form which will identify the applicant(s) concerned or
attribute data to him or her in a form which will identify the data subjects or any of them; and

(c) any other legitimate purposes as may be required, authorised or permitted by law.
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24. Applicants have the right to request access to and the correction of their personal data which the
HKCAAVQ may hold under the Personal Data (Privacy) Ordinance (Chapter 486). Their right of access
includes the right to obtain a copy of their personal data provided in this application form subject to
payment of a fee.
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25. Requests concerning the access and correction of the personal data collected by means of this application
form may be made in writing to the Director of Corporate Services, Hong Kong Council for Accreditation
of Academic and Vocational Qualifications (Address: 23/F, Cambridge House, Taikoo Place, 979 King’s
Road, Quarry Bay, Hong Kong; Fax No: (852) 2805 0365).
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26. In the light of the enactment of the Personal Data (Privacy) Ordinance, the HKCAAVQ will not entertain
any telephone enquiry on assessment results.
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Application for Review
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27. Organisations or individuals who are not satisfied with the HKCAAVQ’s assessment decisions may apply
for a review. All applications for review must be made by completing the “Application for Review” form
and submitting it to the HKCAAVQ together with the review fee within 30 days of the receipt of the
Report of for Qualifications Assessment by the organisation or the individual. The application form for
review can be downloaded from the HKCAAVQ website: http://www.hkcaavq.edu.hk or obtained from the
HKCAAVQ Office. Please refer to the “Points to Note” of the form for application details.
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28. The fee of each application for review is one-third of the original assessment fee (i.e. HK$720).
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29. The review will be initiated after the receipt of the duly completed application form together with the
appropriate fee. The HKCAAVQ will notify the applicant of its final decision in writing. The review
fee is not refundable, except when the review results in a variation of the original decision of the
HKCAAVQ. Please refer to the HKCAAVQ website for details of the review mechanism.
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Hong Kong Council for Accreditation of
Academic and Vocational Qualifications
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%—-—“"—f—:j Application Form for Qualifications Assessment
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Please return the completed application form to the following address ##-3 % 1Y -3 2 ® 10T 3 5

10/F, Cambridge House, Taikoo Place, 979 King’s Road, Quarry Bay, Hong Kong

BEMATEFLE OIS EMH B 1012

Office Hours %2 P& [ : Monday to Friday 8:45amto 5:45pm A #- 2 587 L+t E Ape L7 A3 T 2T e LT A

Enquiry Number % 3§ % #: (852) 3658 0000 Fax Number & E 5575 : (852) 2845 9910 Email 7 & #8i: 1nfo([1)hkcaavq edu.hk
Applicant is encouraged to make an appointment before submitting the application. For details, please refer to our website
http://www.hkcaavg.edu.hk .
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Section A Personal Particulars
v 2R B AR

F¥Name in Chinese *Title (Mr/Mrs/Miss/Ms)
TP (Ao *) A (R A/ S/ L)

Name in English 3
R L 4% Surname

# 3 Other name

*Identity card/Passport number
L R

T The name should be identical to that printed on the applicant’s identity card or passport. Please attach the certified true copies or the photocopies of the
documents relating to the change of name such as deed poll, adoption certificate, marriage certificate and divorce certificate if the name is different from
that/those on the applicant’s academic credentials.
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Contact telephone number(s)

RS

Email
2R

Mailing address
LTI

* Delete where inappropriate %7 i * FH

(Only applicable if the application is submitted by the applicant in person, or by authorised representative)

(R b S gefge R B FER Y )

Which booking method does the applicant use? [ Online booking [] Telephone Applicant’s appointment date and time: )
PR A A I O Y ORFBEY ¥ A gp PfepFr: )

Please insert a “v” in the appropriate box. # A if % # > 4t V75 o)

For Official Use

. ) o Post o0 In Person
Type:ol oT o©O o Others Rec’d on by 5 Auth. (Chk App. A)
Amount: $ oCash oEPS 0 Cheque# oAll Seen o Need Check
Receipt # o Others: o Self Collect
Remarks:
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Section B Educational Qualification(s)
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Part 1. Purpose of Qualifications Assessment
B SRR @

Please indicate the purpose of this application for Qualifications Assessment.

O For the purposes of teacher registration or appointment (Please complete Part 2, Part 3, Part 4 and Section C)

RKEFZIP N EE ki GrEBF R 5230 FE;MI [ N)
O For all other purposes (Please complete Part 2 and Section C)
His * g GHEBFi¥%2 A %)

Please insert a “v" in the appropriate box # A if % ¥ = e} V75

Part 2. Please list out the applicant’s educational qualification(s), and attach the certified true copies or the
photocopies of the relevant academic credentials.

BRI N G B MR Y SRR R AR

Please complete the table below according to the following instructions:

U T R A ER T AR

l. Please fill in the applicant’s highest qualification(s).
BHY kg B

2. If the applicant’s purpose of assessment (refer to Part 1) is for the purposes of teacher registration or appointment, please fill
in:
- all of the applicant’s teacher training qualification(s) (e.g. Bachelor of Education Degree, Diploma in Education, etc.),
and
- your undergraduate and/or postgraduate qualification(s) (if any).
o ¥ PR R T (R R T S G
- VA P ERVEF(GrRT EELE T2 B E) 2
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3. Please ensure that the applicant has the relevant credentials, e.g. graduation diploma, official transcript, etc., of each of the
qualifications listed below for the assessment
FHRATAE RS AP 2 2 P RREERL NI HEE

4. If there is insufficient space, please give details on a separate sheet to be attached to this form.
drd A ECE Y ’%—E v R g—ﬂj —f' s T RE R %\,ﬁ;“ﬁj °

Code| Study Name of Granting Body with Title of Qualification Date of | Was Credit/Course
No. | period Country of Origin / Place of Study” R tH Attainment | Exemption given
%t |(From/To) SR CHEE AR F # 45 p 49 | by the Granting
% ;g =7 BOdy?T
(d/%) ST %S
B> AT B 47

O Yes 7 *
D NO/)»)!

O Yes 7 *
O No iz 3

O Yes 7 *
O No iz

O Yes 7 *
DNO/;;F

O Yes 7 *
DNO/,\F
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Code| Study Name of Granting Body with Title of Qualification Date of | Was Credit/Course
No. | period Country of Origin / Place of Study iy Attainment | Exemption given
S |(From/To) SR C AR BIRLS E  2 5% p ¥ | by the Granting

PR Body?+
(4 /2) AR F
B0 [HARE 42T
6 O Yes 7 *
O No i3
7 O Yes 7 *
O No i3
8 O Yes 7 *
O NoiZ3
9 O Yes 7 *
O No iz 3
Notes:
}i‘-ﬁ

Please specify the place of study of the qualification, if it is different from the country of origin of the granting body.
4o % Fxﬁff}:ml' Fg w2 ﬁﬂg[ﬁ”?‘}k#&ﬁiﬁ- IR RS o FF FacE i Fg b 8o

Please indicate if the qualification has credits or courses exempted as a result of recognition of the applicant’s prior learning achievement.
Fap R R e R AT KGR A B e BB TR ) B Y A BN F A R

If the qualification has advanced standing and the official transcript of such qualification does not indicate clearly the total number of
credits/courses exempted and from which institution(s) the advanced standing is recognised, HKCAAVQ will request the applicant to
provide all the relevant credentials of his prior qualifications for assessment.
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Part 3. Teacher Training Qualification(s)
PAW FERVER

Is/are there any qualification(s), among the qualifications listed in Part 2, refer(s) to the applicant’s teacher training
qualiﬁcation(s)"

PN EAFRRIAEFY 0 F EETRVER?

O Yes, Code No.: (please fill in the appropriate Code No. from table in Part 2) is/ are the
applicant’s teacher training qualification(s)
4 GFd R R a4 RERGE SR ) DALY A P RS

[0 No (please go to Section C) 2P OGreex ﬁ W)

Do(es) the teacher training qualification(s) listed above require(s) the applicant to complete any supervised teaching
practice/practicum in teacher training before graduation?

NP AEFE RV AR R GANEER R A RKERY?

[0 Yes (please indicate the duration ( weeks or days or hours*) of the supervised teaching practice/
practicum and provide the documentary proof issued by the granting body)
oA ERER Y R ( st p st ey 0 F #&M RAEPHEE AR Y )
O Documentary proof on the duration of practicum provided © %+ %5 % ¥ e &P
O No %

*Please delete where inappropriate 3#1]4 7 i * A‘Ff

Is the applicant a prospective teacher for pre-primary education (nursery and kindergarten education) and would have his/her
qualiﬁcations assessed in relation to local pre-primary teacher training qualifications?

A LT BT (B IRT R BT VRRET 0 S E L AR E RS RS T RS 4

00 Yes (Please go to Part4) £ (L% &3%)
O No (Please go to Section C) & (/A ¥%)

Please insert a “v" in the appropriate box # A if % ¥ = e} “V75)
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4 -
Part4. Information on Pre-Primary Teacher Training Qualification(s) (To be filled by prospective teachers
for pre-primary education)

FEN JHERRTFERVEROTHE ERKTERFER)

Is/are there any qualification(s), among the qualifications listed in Part 2, refer(s) to the applicant’s pre-primary teacher
training qualification(s)?

AR EARRRAE Y o BEBRT FRR VS

O Yes, Code No.: (please fill in the appropriate Code No. from table in Part 2) is/are the applicant’s
pre-primary teacher training qualification(s).
3, HEL GHAS R L RERFF ORIEY) DFFLY A PE v RTFEE VSR

O No (please go to Section C) i GrErI s
If yes, please provide details of the applicant’s pre-primary teacher training qualification(s), including programme outlines and

course syllabi with course hours issued by the relevant granting body/bodies.
S e e —3-4 Gl Tl Sy gmﬁ ulg}ﬁm i & #d K] nggw? Jllﬁkjﬁﬁwﬁlmpﬁtﬁ« W~ ﬁi p Fs’? i % ES

pé%??;fi o

O Programme outlines and course syllabi with course hours provided @ *f F A2~ % ~ 10 § /1 2 FPF 71

Please insert a “v" in the appropriate box # A if % ¥ = 4t “V75)

Section C Declaration

T X

I have read and fully understand the “Guidance
Notes for Application” for the Qualifications Assessment. I declare that the information provided in this
application form is true and complete to the best of my knowledge and belief, and all documents produced and/or
submitted for this application are genuine documents or their certified true copies. I authorise and consent to the
HKCAAVQ making any necessary enquiries, which requires releasing my personal information provided in this
application, for purposes relating to qualifications assessment. [ also authorise and consent to relevant
organisations / agencies to release any record or information to the HKCAAVQ as may be required for these

enquiries.

A caBEREFRO Y Gagsl o TR AP P F o ML ER o AL A
VAR R EDEE T G AR R BB G o AR T T RS2 2 383
g APl Ao i&#%aeepe THEEEG O] BT LE AR v NS
BAA e '%Wﬁ%m®4f% AATREEARLG MR/ BT RELER  r TR AERER
Mk Bk TR o

Signature of the applicant Date

= p

For Acknowledgement of Receipt of Assessment Result (if applicable)
AP ERES (-kr':@ %)

I acknowledge receipt of the qualifications assessment result (HKCAAVQ reference: ).
A I BFETE s (£ % )e
Name and signature of applicant/authorised representative™® Date

RN T3 Ak R Py

* Delete where inappropriate
FR R FRI
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Appendix A
lﬁ-&-ﬂ

Authorisation for Submission of Application Form for Qualifications Assessment and/or Collection of
Qualifications Assessment Result

I, (Name of applicant), holder of *identity card/passport number
() hereby authorise *Mr/Mrs/Miss/Ms , holder of
*identity card/passport number @ (Telephone number )
ty passp P

I to submit my “Application Form for Qualifications Assessment” and the required documents.
[ to collect my qualifications assessment result.

Signature of the applicant®

Date

Insert a “v™ in the appropriate box

* Delete where inappropriate

A T AR TR IYEY st ) T LI 5

4 (¥ At ) * e R R LA #3100
W LA SRR AL R R R g4
T LA )

O g2 442 THEEGY it 2959 @

O 4554 L 2 B 2% o

= g 3
-

p i

Fhdg st k2 TV 8

SR L T TE

Notes Fi3L *
(1) Please attach a copy of the applicant’s identity card or passport.
L Y Al AR A o

2) The authorised representative is required to produce his/her identity card or passport for identification purpose.
EBRBEALFNFHLORERSERIENE LD o

3) The signature of this authorisation must be the same as that signed by the applicant in the “Application Form for Qualifications
Assessment”.
hAKEE P AR Al T EEEGY A Lk
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Appendix B
e

Checklist for Documents Required for Application for Qualifications Assessment

PHE R TR Y B A

Application Form

£ A

I Duly completed application form
BL Y i

Educational Credentials

?@‘ P2t

[0 Graduation certificates/diplomas and official transcripts (final versions)
BEHI LN FHE (R¥RA)

[0 Public examination certificates and result statements (final versions)
SR FEI A HE (RRRD)

Teacher Training Documents (For Prospective Teacher)

PRy (FREFgT)

[0 Documentary proof(s) on the number of weeks or days or hours of supervised teaching practice(s) issued by the
granting body/bodies
JATERIEE RS R A DA e ¢ ¢

0 Official programme information on teacher training, including programme outline and syllabus with course hours
(for the assessment in relation to pre-primary teacher training qualifications if so wished)

FERBVHAATH P B{ofp 402 5P (WHREFERRTFVTETR)

Evidence of the Payment of Assessment Fee (for mail-in applications)

AR EP (BFY i)

[0 Crossed cheque, cashier order, bank draft, or telegraphic transfer evidence
PMAEL S RGFAL VBL AT RER

Other Documents (if applicable)
‘u > l-l (_hr.i’* )

[0 Documents certifying the change in names, e.g. deed poll, adoption certificate, marriage certificate and/or divorce
certificate, etc.
LR o blAe e LR S AEBEDE C BREPE KR i s

[l Certified Chinese or English translations for documents written in languages other than Chinese or English
t‘v‘\«,gz—\?‘ff %ﬂF¥‘d\(-&rQ[iTik|ldQ‘\l_¢'\?“ﬁ,\;)

[0 Duly completed “Authorisation for Submission of Application Form for Qualifications Assessment and/or
Collection of Qualifications Assessment Result” (Appendix A). The authorised representative is required to
produce his/her identity card or passport, and a copy of the applicant’s identity card or passport.

B8 TG AR R R R RS ) (BT ) BB A AT AR R S s
WR o IR R AR A
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Appendix C
M

Please fill the information below 3 & 74 F ki

¥+ ¢ Name

+ 4k Address

¥ £ Name

+ ht Address

Name 4+ %

Address ¥ xt

To: The applicant

®e ¥t

Acknowledgement of Application for Qualifications Assessment
FEEE Y RS

The Council writes to acknowledge receipt of your application for Qualifications Assessment.
Wier] BT LSRR Y o AhRD A

The assessment will take about 15 working days. Cases requiring additional information from relevant bodies may
take longer. You will be informed upon completion of the assessment.

ERITAFET R R hRBEY ] MBI AN AFREFPAL  fER G B
T g B Ao o

Hong Kong Council for Accreditation of
Academic and Vocational Qualifications
AR BRETETS S

(Valid only with the official stamp of HKCAAVQ) (¢ E § =% h 2 &% = 5 F %)
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