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Flow Chart for the Assessment of Non-local Courses for Registration under the Non-
local Higher and Professional Education (Regulation) Ordinance (Cap 493) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 1: 
Operators of academic or 
professional non-local courses 
should make application for 
course registration, annual 
return and change to the Non-
local Courses Registry (NCR) 
of the Education Bureau. 

The Application Forms can be downloaded from the NCR 
website at 
http://www.edb.gov.hk/index.aspx?nodeID=1248&langno=1
#formlist  

 Other useful documents and information such as the “Code of 
Practice for Non-local Courses recommended by HKCAAVQ 
(December 2007) ” are also available on the NCR website.  

Step 2: 
After receiving the 
applications, NCR will ensure 
all the basic information for 
application is in place before 
sending the application to 
HKCAAVQ for assessment.  

The NCR will initially vet the application to ensure the 
following relevant document(s) is/are included: 
o the form/change is completed with accurate information; 
o for academic course, documents to show: course 

approval; validated course syllabus (if available); student 
feedback; home course information; collaborative 
agreement; 

o for professional course, documents to show: the status of 
the professional body and the Hong Kong course’s 
recognition by the professional body. 

o Teaching venue, eligibility of operator, etc. 

Step 3: 
HKCAAVQ assesses the 
application against the 
registration criteria as 
stipulated in the Non-local 
Higher and Professional 
Education (Regulation) 
Ordinance Cap 493. 

The HKCAAVQ may undertake one or a combination of the 
following actions in assessment if the information provided 
in the application is inadequate: 
o  issue question(s) to the home institution/ professional 

body/ local operator/ home accreditation authority/ for 
clarification; 

o seek NCR’s assistance where appropriate, e.g. no 
response from the operators after repeated reminders; 

o return the application/ annual return/ change to NCR 
when no further response is received from home 
institution/ local operator after NCR’s assistance. 

Step 4: 
Upon completion of the 
assessment, HKCAAVQ will 
submit a written report 
containing the 
recommendation(s) of the 
assessment to NCR for the 
Registrar’s consideration. 

The HKCAAVQ may be further consulted by NCR regarding 
the content of the report. 

 The Registrar considers the recommendation(s) of 
HKCAAVQ and decide on one of the following for the non-
local course under assessment: 
o approval; 
o approval with condition; 
o non-approval 

http://www.legislation.gov.hk/blis_pdf.nsf/6799165D2FEE3FA94825755E0033E532/E8739504D97F5109482575EF000F3B77/$FILE/CAP_493_e_b5.pdf

